
ZENGINE II BY WIZEHIVE
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APPLICATION, REVIEW, AND SCORING PORTAL



Agenda

• I N T R O D U C T I O N
• C R E AT I N G  A  LO G I N
• G R A N T  S U M M A RY  
F O R M  P R O C E S S  F O R  

A P P L I C A N T S
• W H AT  TO  E X P EC T  

N E X T
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Applicants
W H A T  T H I S  L O O K S  L I K E  

F O R  A N  A P P L I C A N T
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Creating your login – IMPORTANT NOTE

e m a i l  f o r  l o g  i n   l o o k  l i k e  t h i s :
• u s e r  i d : t t e s t e r @ a b c d . c o m  
• P a s s w o r d : t a c o s a r e t h e b e s t !

ARE YOU AN 
APPLICANT?

ARE YOU A CONTRACT 
GRANT WRITER 
APPLYING FOR 

MULTIPLE AGENCIES?
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I f  y o u  a r e  a  c o n t r a c t  g r a n t  
w r i t e r  a n d  y o u  a r e  s u b m i t t i n g  
G r a n t  S u m m a r y  F o r m s  f o r  
m u l t i p l e  a g e n c i e s  t h i s  o n e  l o g  
i n  w i l l  s u f f i c e .  
• u s e r  i d :  t t e s t e r @ a b c d . c o m  
• P a s s w o r d : t a c o s a r e t h e b e s t !

NOTE: A link to create your login ID’s for the Zengine II Platform will be sent on January 15th, 
2024 – the deadline to submit your Grant Summary Form will close February 8th, 2024

Presenter Notes
Presentation Notes
If you are an applicant submitting one application per funding stream EXAMPLE LOGIN: user id = ttester@aacog.com password – tacosarethebest!If you are a contract grant writer and you are submitting applications for multiple agencies this one log in will suffice. Each time you go to apply for a different agency you will need to create a new organization for each entity you submit an application for. The system will keep these organizations separate on your main programs page so that you can access them individually.  EXAMPLE LOGIN: user id = ttester@aacog.com password – tacosarethebest!



O N  J a n u a r y  8 t h,  2 0 2 4 ,  Yo u  w i l l  re c e i ve  a n  e m a i l  F ROM 
A A COG S TA F  w i t h  a  l i n k  t o  a c c e s s  a n d  c re ate  a  l o g  i n .  
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Once published these blue 
open buttons will be blue 
apply buttons. Click the blue 
apply button to take you to the 
login creation page.
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Select the tab titled “I am a new 
user” at the top of this page 
and enter your credentials. 
Select Create Account.

Presenter Notes
Presentation Notes
Once you click on the link you will see a page like this. Select I’m a new user and fill in *ALL* of the information. ALWAYS USE A GOOD PHONE NUMBER and EMAIL These are not only needed for two factor authentication but if you forget your credentials for any reason, you will need a good phone number and email to correct that.  
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The system will email you a six-
digit verification code – go to 
your email to obtain the six-
digit verification code and enter 
that code here. 
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Select I am applying on behalf of an 
organization. For those applying for 
multiple entities you will have to go 
through this process for every 
organization you apply for. 
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Select Create New 
Organization
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Enter your 
organizations 
profile information. 
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Select create 
organization once all 
profile information has 
been entered.
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Do NOT hit the Submit Button until you are 
ready for the CJAC to receive your GSF
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Select this button at any time to add or manage 
collaborators (people you are working with to fill this 
grant summary form out).



18

The collaborators button allows you to add people from the agency you are 
applying for to help collaborate on what you want your grant summary form to 
tell the CJAC – maybe the financial officer to help provide budget information. 
They too will receive a link to access this form and provide their feedback on 
your Grant Summary Form. If you want them to edit your form you can add 
them as a lead applicant. Highly recommend having only one lead applicant.
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Select the start button on the first section of the GSF 
to take you into the grant summary form
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You may scroll 
through the 
section of the 
Grant Summary 
Form using the 
scroll bar to the 
right of the 
screen. 
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At any time, you need to stop and exit to 
come back to your summary form for this 
agency/organization later you only need to 
select Save Draft and Exit Section. 

When you 
have 
completed the 
section, you 
are in hit the 
next button to 
go to the next 
section of the 
GSF
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This Collaboration section is not to 
be confused with the collaborators 
button at the top of the screen. 
When asked to list the agencies or 
organizations your program 
collaborates with this does not mean 
financially. This means the agencies 
and organizations your company 
collaborates with on a regular basis.

Example: If your program works with 
juvenile truancy prevention you likely 
collaborate with Local Law 
Enforcement Agencies – please list 
anyone you work with to make your 
program successful throughout the 
year. 
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When you reach the end of 
the grant summary form 
you will see submission 
instructions listed. Follow 
those instructions to be led 
to the final Submit button. 
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*PLEASE NOTE* Only hit the submit button once you are finished with each 
section of the form and you are COMPLETELY SURE you are ready for the CJAC 
to review your Grant Summary Form. 

You will see a small directional box advising to 
make sure you complete all of your required 

sections before you submit. Hit the GOT IT 
button and it will go away.
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Hit the Green Submit Button

Presenter Notes
Presentation Notes
DO NOT HIT SUBMIT UNTIL YOU ARE COMPLETELY READY FOR IT TO GO BEFORE THE CJAC. YOU CAN LOG IN AND REVIEW AND EDIT ALL DAY LONG BUT ONCE YOU HIT SUBMIT, I CANNOT GET THIS BACK FOR YOU. 
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YOU GET ONE LIFELINE – HIT ***KEEP WORKING*** IF YOU ARE ONLY MEANING TO REVIEW 
AND EDIT. 

AACOG STAFF CANNOT GET THIS BACK FOR YOU IF YOU ACCIDENTALLY HIT SUBMIT. 

Presenter Notes
Presentation Notes
YOU GET ONE LIFELINE – HIT ***KEEP WORKING*** IF YOU ARE ONLY MEANING TO REVIEW AND EDIT.
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CONGRATULATIONS!!!! You have submitted your first 
Grant Summary Form via the new platform! 
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1. You will be able to see your applications from 
the Your Applications tab on your menu bar on the 
left side of the screen.

2. This message button will take you to a help desk form to get in 
touch with Zengine II by WizeHive. Only message them if you are 
having technical issues. 

Questions related to the Grant Summary Form or the Grant 
Application Process please contact AACOG Staff. 
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Applicants (Grant 
Writers) applying on 
behalf of multiple 
organizations will 
not have to use 
modifiers on their 
email. Each 
Organization they 
apply to will be 
listed each time 
they login and they 
will create a new 
organization each 
time they apply.
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As well as each application will display in their portal for them to review. 
Under applicant that is the name of the organization. This will work for 
Departments within organizations as well.  If you have the applicant 
create an organization for each department. So if you have one 
organization with multiple departments that need to apply, the applicant 
will create multiple organizations and use a single email address to apply. 
No need for modifiers.
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You can also filter this section to see all of the statuses of 
each application, or you can take them out. 

You can also select the view button at the end of each 
application to view any application at any time during the 
process. Great way to show where you are on any given 

application at any time. 

View 
Button
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Once you have 
submitted your 
Grant 
Summary Form 
you will 
receive an 
email 
confirmation 
that states the 
Grant 
Summary Form 
was submitted 
successfully. 



What to expect 
NEXT

L O O K I N G  A H E A D
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AACOG Staff Admin Round: 

Once the Grant Summary Form Deadline of February 8th, 2024 at 5:00 p.m. hits, the portal platform 
WILL NOT allow you to submit or make changes to your Grant Summary Form. It will be in a read only 
status from that point on.

The AACOG Staff will now begin taking the Grant Summary from the eGrants applications that are in a 
“pending approval” status and will upload those as a PDF into the Grant Summary Form platform.  They 
will also upload the Workshop Acknowledgement Form you are signing and submitting today. This will 
allow the CJAC to review them on the day of the Scoring and Prioritization event. 

Review Round 2 – Scoring and Prioritization by the CJAC: 

During this round, the Criminal Justice Advisory Committee (CJAC) will be able to review the Grant 
Summary Form you submitted on the portal, the Grant Summary from eGrants, and the Workshop 
Acknowledgement Form you are signing and submitting today. 

April 15h and 16th, 2024 (NOTE THIS DATE HAS BEEN CHANGED DUE TO SOLAR ECLIPSE EVENT) be 
prepared to give a three (3) minute presentation at the Scoring and Prioritization Meetings. 



timeline

Q1 Q2 Q3 Q4

J U L A U G S E P O C T N O V D E C J A N F E B M A R A P R M AY J U N

P R O D U C T L A U N C H
AACOG Staff sought out, met with, 
and contracted with WizeHive for 

their Zengine II Portal to use as the 
application, scoring, and 
prioritization platform.

P R O D U C T B U I L D
October 2023 platform building 

began, November 2023 
implementation and testing began 
for a go live date of December 13, 

2023.

P R O D U C T

A P P L I C AT I O N
December 2023 and January 2024 

Grant Workshops will be held, 
February and March 2024 CJAC 

Scoring and Prioritization Trainings 
will be held

P R O D U C T

C O M P L E T I O N
April 2024 Prioritization and 

Scoring meetings will be held. May 
and June 2024 finalization and 
review of grant season will take 

place. 
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THANK YOU

C a m i  G o l d s p i n k + 1  ( 2 1 0 )  7 1 0 - 2 6 1 9 c g o l d s p i n k @ a a c o g . c o m

W W W. A A C O G . C O M
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